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SCHOOL OF NURSING 
Faculty & Staff 

2008 INTERNAL WEATHER PLAN 

I. PROCESS 
1. IN THE EVENT OF A WEATHER EMERGENCY, IT IS EACH FACULTY 

AND STAFF’S RESPONSIBILITY TO INSURE THAT HIS/HER OFFICE 
IS SECURED. 

2. Plastic bags and masking tape are to be used to cover all electronic equipment (computers, 
typewriters, phones, printers, phones, fax machines, etc.).  Supplies will be available from 
designated areas.  It is important that you identify your equipment using the Electronic Equipment 
Security Form, located inside your emergency kit. (Please make sure all electronic equipment that 
could get wet is bagged.) 

II. N – NON ESSENTIAL 

Employees whose presence is not essential during a declared emergency status; however, employees cannot 
leave until released by supervisor and must return to work as usual under routine operations after 
emergency status has ended. 

All non‐essential personnel must bag up all electronic equipment in their office 
and help others as needed before being released. 

II. E – ESSENTIAL Executive Team 

Employees who remain on or report to campus preceding an external weather emergency. 

It is each person’s responsibility to secure their office. 

Command Personnel (oversight only) are: 

Dr. Trish Richard is the first line of preparation and in her absence Joyce Arnold will respond. 

1 st Floor – Susie Briones and Vince Loffredo 
2 nd Floor – Jeanne Ruiz and Doug Koop 
3 rd Floor – Elizabeth Reifsnider, Susan Grinslade, Chris Boodley, and John Bernstein 
4 th Floor – Alice Hill, Olu Koleosho, Derrick Karracostas, and Isaac Ohatlete 
Electronic Equipment Personnel – Trish Richard and Alana Rohlfs 

Storage areas for diskettes and media: 

Rooms available on the first floor: Room 1.706 
Room 1.822 
Room 1.822A 

Rooms available on the third floor: 3.204 Research Center 
3.408 Faculty/Staff Lounge 

Rooms available on the fourth floor: 4.201 Dean’s Reception Area 
4.207 Copy/File Room 
4.213/15 Staff Offices 

UTMB will not assume any responsibilities for personal items or equipment.
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III. RE‐ENTRY PROCESS 

When the “All Clear” is given, School of Nursing personnel will return as soon as possible to assess any 
damage caused by the disaster.  If you are unable to return to campus, please contact your supervisor. 

Re‐Entry Command Personnel (oversight only) are: 

Joyce Arnold is the first line of re‐entry. 

1 st Floor – Susie Briones and Vince Loffredo 
2 nd Floor – Jeanne Ruiz and Doug Koop 
3 rd Floor – Chris Boodley and Susan Grinslade 
4 th Floor – Joyce Arnold and Kathy Lucke 
Electronic Equipment Personnel – Trish Richard and Alana Rohlfs 

All faculty and staff will assist with distribution of non‐damaged equipment to appropriate offices as 
quickly as possible. If you are experiencing problems with your equipment, please contact ext. 25200 
for assistance. 

Also, please remember, there are limited number of individuals available to assist with equipment 
concerns/problems.  Please try to be patient and understand that everyone is working as diligently as he/she 
can. 

A copy of the UTMB Academic Weather Plan (including Radio Call numbers) can be viewed on the UTMB 
Home Page: Policies and Procedures, Emergency Operations at UTMB or visit their website at: 
http://www.utmb.edu/emergency_plan/


